Sound Technician Roles & Procedure
The Head Sound Technician oversees the Sound Department and contributes to the experience of the worship service by providing service to the following areas: 
Duties and Responsibilities:


- To make sure quality control of the operation of all technical aspects of our services are provided
- To support the needs of the pastoral staff to the end goal of enhancing the worship experience of each attendee

- Oversee technical areas regarding computer, sound booth and video operations. 

- Help to maintain sound systems and equipment in operating condition 

- Help to set up road sound system when needed
- The recruitment and scheduling of the rotation of technicians for all services  

- Dispersing of schedules

- The training and quality control over recording of services
- Keep knowledge up to date regarding new technologies 

- Updating CD catalog of services
Sound Technician Duties and Responsibilities:

- Prior to the service make sure all preliminary items have been checked off the checklist; i.e. batteries changed in mics, turn on the sound system and check microphones, all mics in their proper place, etc.

- During the service turn on and off microphones as needed
- Tape the sermon on the CD recorder
- At the end of the service place the sermon copies in Worship Pastor’s office
- Turn off the sound system at the end of the service
- Attend weekly rehearsals
Communication:

· Work with Worship Pastor to keep updated information regarding who’s on the

team and when.

· Keep Worship Pastor updated on other sound booth needs/sound technician

needs.
Cooperation:
- Be understanding and patient with all people
- Be understanding and patient with all ministries
- Be supportive of other people being understanding and patient with you.
Cleanliness:

- Eliminate clutter from workspace

- Keep worship space clean and cords neat for all services

Commitment:

- Arrive at least 15 to 20 minutes before a service or rehearsal begins

- Be on time for sound checks and sound prep

- Understand that your service is to the Lord and contributes greatly in allowing people to worship in our services.

